The MCINCR-MCBQ CIVILIAN OF THE QUARTER Board is for the "Junior and Senior Civilian of the Quarter" and "Outstanding Service".  
This Board is designed to recognize the MCINCR-MCBQ (UICs 00264/00260) civilian appropriated fund employees for their contributions during the current Quarter of the Calendar Year 2026.
Each Division Director, Special Staff Office Head or Battalion Commander can submit ONE nomination for Junior (GS-10 and below/All WG grades), ONE nomination for Senior (GS-11 and above/WS/WL/WD/WN grades) from their Organization and ONE nomination (either individual or a group) for Outstanding Service.  The Board will identify the most deserving candidates for selection as the "Junior and Senior Civilian of the Quarter" per the MCINCR-MCBQ Order as well as Outstanding Service.
Provide a justification/summary (1-2 pages ONLY) for the nomination (COQ and OS) accomplishments during the quarter.
Provide a proposed Certificate of Commendation for the COQ nomination ONLY (Please see FORMAT/SAMPLE) in a word document for easy editing.  
Outstanding Service (OS) AWARD.  This award is designed to recognize an individual employee or group for major accomplishments that promote the mission of the organization.  The performance or service being recognized must be a single short-term accomplishment which shows the individual or group went beyond normal expected duties to provide exceptional service to customers; to assist the organization in making improvements; or to assist with the completion of a special project.  There is no certificate of commendation submission requirement for OS.
Submission Process.  Nominations for the above awards must be received by the deadline.  Also, if the award justification mentions overtime of any kind, it must be indicated on the nomination form.  Along with the nomination form each submission should include a narrative justification (1-2 pages).  The ONLY method of submission for the nomination package is via email to include scanned attachments with required signatures.
